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The Association of
The Catechesis of the Good Shepherd Australia

Hosting Formation in
Catechesis of the Good Shepherd

Thank you for your interest in hosting Formation in Catechesis of the Good Shepherd! This document will
offer you guidance in discerning the right time for a Formation Course in your area and how to go about
planning one.
Formation courses in Catechesis of the Good Shepherd are a wonderful opportunity for adult faith
formation as well as the way we form catechists and help to prepare them to work with children. To
continue to build a community of catechists who are connected to others in this country and around the
world we ask that all CGS Formation Courses in Australia (and where Australian Formation Leaders lead
internationally) be registered with the Association of Catechesis of the Good Shepherd, Australia.
If you want to find out more about the Catechesis of the Good Shepherd or make a donation to support
our work, please visit our website www.cgsaust.org.au
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Checklist
 Interest and support to run a Formation Course
 Possible dates that participants will be available
 Contact a Formation Leader to discuss needs and check their availability
 Choose a suitable venue (atrium if possible) to host Formation
 Complete registration form
 Manage costs
 Advertise through our website and through your parish etc.
 Prepare a space for the Formation
 Take and record registrations
 Book flights and accommodation
 Other supplies needed for the course
 Record Attendance
 Collect feedback sheets
 Invitation to become Members including access to the Materials Manual
 Send records and feedback to Formation Leader and Records Office
 Pay Formation Leader
 Pay for certificates
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Detailed Formation Course Planning List - Host
Enough Participants
o Ensure you have sufficient numbers to cover the cost of running Formation. It is
recommended to have at least 5-10. If you have a very large group, you will need to
consider having enough comfortable space for them and also adequate numbers of
Formation Leaders to run a course.
o For large groups it is recommended to have one Formation Leader per 15 people (and a
minimum of two Formation Leaders).
o If you have a very small number, it may be easier to pay for them to travel to another area
for Formation.

Dates
o Formation can take a number of formats. Generally, Formation is given in two parts (and
occasionally more parts). Currently Formation is done over two blocks of 7 days (for Level 1)
and slightly longer for subsequent levels. We are currently reviewing this as we often find
this is not enough time to enable people to fully experience the atrium in Formation. Each
day is 7-8 hours long. (A complete Level 1 Course will require a minimum of 90 hours of
Formation plus a recommended 40 hours of observation).
o Discuss with your Formation Leaders the best options for your situation.

Formation Leader/s
o It is highly recommended that two people give Formation, providing support and allowing
better access to all participants. This however may add more expense to your Formation. If
you cannot pay for two people discuss this with the Formation Leader as some options may
make it work better for you, such as a reduced stipend or having someone local act as
Assistant Formation Leader.
o If you do not have a local Formation Leader, you can contact formation@cgsaust.org.au to help you
locate a Formation Leader who may be available to travel to run a course.

o Make time prior to the course commencement for the Formation Leader to review your
atrium, ensuring things are in good order and complete before the course commences.
o Where time is limited, discuss options with your Formation Leader for offering materials
making and album page writing at a separate time).
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Complete registration form and begin to notify participants
o Prepare a brochure with all the course details well in advance to advertise your course. A
sample brochure is included in this document.
o Send out Brochure (example template included here) and include with Registration Form to
website@cgsaust.org.au to be advertised on CGSAUST website.
o In many parishes and schools, participants will be required to have a valid Working With
Children Card to attend in the location. Hosts should check any legal requirements and
include that in the brochure information.

Costs to consider:
o Stipend for Formation Leader – as a guide it is recommended $350 per day (some may be able
to accept less for special circumstances)
o Cost of travel and accommodation – if Formation Leader needs to travel from another State,
it is expected that the hosting group pays for airfares, accommodation and meals.
o For a local Formation Leader, you may wish to provide meals.
o Certificate Fees – these help the ongoing work of CGSAUST. We ask you to include in the
tuition fee an extra $30 per person to cover the cost of Certificates. Please contact your
Formation Leader if you require an invoice and receipt.
o Cost of photocopying, any materials making supplies, document folder, morning and
afternoon tea, should be factored into your costs.
o It is recommended to have a simple gift for each participant, such as a holy card or
something useful for their Atrium. It is also recommended that you provide a simple gift to
the Formation Leader in appreciation of their time and work with you.
o Include cost of hiring any rooms to use for Formation.
o Tuition Fees are recommended to be approximately $380 per person, although you may
wish to cover your cost by increasing the tuition for a small group or seek financial support
from your local parish or school.
o Participants are encouraged to purchase a set of the Core Texts (usually a set of 3 or 4
books) for approximately $130/$170. A list of core texts and costs is included in this booklet.
Your Formation Leader may have limited copies for participants to use during Formation.

Provide a suitable space and materials
o To run Formation, an atrium with a full set of materials is required. If you cannot provide an
atrium environment, you may need to discuss with your Formation Leader how to overcome
this difficulty. A list of requirements is available from your Formation Leader.
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o Provide a space for discussion (separate to the atrium). It is helpful to also have available a
large whiteboard (or blackboard) or an easel with large sheets of paper and pens.
o Provide a small Bible, small vase of flowers or plant, Good Shepherd statue or icon, small
cloth for these items, candle, matches, small tray or container to hold matches, spent
matches, candle snuffer, and bell. This will be for the main table the Formation Leader(s)
uses in the meeting room. This will help set the prayerful tone of the course.
o Arrange tables and chairs in a manner that is conducive to engaging the participants.
(Discuss with the Formation Leader for his/her preference.)
o Have a space for making materials (can be the same as the discussion space but if possible,
it would be good to use a separate space for this).
o Have lunch making and tea/coffee facilities. Set up refreshments daily, clean up at the end
of the day.
o Check that there are bathroom facilities nearby, the host team should make sure the
bathroom facilities are well stocked and clean.
o Lock and unlock the site, check the heat or air conditioning, windows, fans.
o Give notice and make all arrangements for the course session with the site building manager
if there is one.

Supplies
o Photocopying in advance course handouts. It may be helpful to provide a folder to keep
these in. Formation Leaders will advise you whether these will be provided in one set or if
they will be distributed during the course as appropriate.
o Purchase any materials making supplies.
o Provide song books, extra Bibles, a Roman Missal, and perhaps have on hand a computer for
work on album pages or ask participants to bring their computers with them to work on
album pages.
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Course Registration
When planning formation (held in Australia or overseas), please complete this course registration form and
email to records@cgsaust.org.au as soon as details are confirmed. A printable form is available here.
Upon receipt of the form, the Admin Team will assign your Formation Course an identifying number (Course
ID) and advertise it on the CGS (Australia) website with this identifier, using the details you have provided.
The Course ID must be included on any certificate of completion issued to course participants.

Course Level:

Part:

I (3-6), II (6-9), III (9-12), T (0-3), Formation Leader

1, 2, 1&2 etc.

Location Details
Venue Name:
Street Address:
Town/City:

Postcode:

State:

Country:
(if not Australia)

Other Course Details
Course Dates:
Time:

Cost:

Core Texts:
Other requirements:

Formation Leader(s) Details
Name(s):

To register or make enquiries please contact:
Name:
(if not Formation Leader)

Email:

Phone:

Form submitted by:

Date:

CGS (Aust) use only

CGSAUST

Course ID:

Thank You

Date processed:

CGS (Australia) Admin Team
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Core Texts
Place your order on our website https://cgsaust.org.au/store/
NAME OF BOOK
CORE TEXTS LEVEL 1
Religious Potential of the Child
Good Shepherd and the Child A Joyful Journey
Listening to God with Children
CORE TEXTS LEVEL 2 and 3
Life in the Vine the Joyful Journey Continues
Religious Potential of the Child 6-12
History of the Kingdom of God Pt1: Creation to Parousia
History of the Kingdom of God Pt2: Liturgy and Building the K’dom

CGSAUST

Hosting Formation

UNIT PRICE

QUANTITY

TOTAL PRICE

$55
$40
$35
$50
$45
$40
$35
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Course Participant Details
Course ID:

Form submitted by:

Date:

Note: If this Formation has not yet been assigned a Course ID, please complete Course Registration and
email to records@cgsaust.org.au.
Please enter the details of each participant who attends all or part of this course and email to
records@cgsaust.org.au.
Name
and background
(catechist,
teacher, parent,
etc)

Address

Phone

Email

Atrium
(name and
role)

Religious Affiliation

A printable form is available here
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Participation Attendance
Course ID:

Level:

Completed By:

Note: If you do not yet have a course number assigned. Please submit a Formation Course Registration
Form to have one assigned.
Please enter the attendance details of each participant who attended this course and email to
records@cgsaust.org.au

Formation Leaders Name

Course Dates
Enter each date of the course below and indicate Y/N if the
participant attended that day

Participant Name

Certificate
Given Y/N

A printable form is available here
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Sample Brochure
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An editable copy is available here
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Participant Feedback on Completion of Course
As we continue to grow in this beautiful work of the Catechesis of the Good Shepherd, we love to hear how
participants found the Formation Course. We would appreciate any constructive feedback; a guide is given
below. A printable form can be found here.
Formation Leader(s): ____________________________________________________________________

______________________________________________________________________________________

Course Contact Person / Hosting Site Coordinator: ____________________________________________

Site of Course (Please include the name of the church/school as well as its location such as its city/state:

_____________________________________________________________________________________

_____________________________________________________________________________________

When did this course begin? ___________________________

When did this course conclude? ________________________

What feedback would you like to offer the Formation Team on their facilitation of the course? What were
the strengths of their leadership? Are there any constructive suggestions you could give – either to the
team as a whole or to individual team members - to strengthen their ministry as Formation Leaders?
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What feedback would you like to offer the hosting site about the logistics and facilities of the course such
as was the setting conducive to this course? [If applicable, were the lodging and food amenable?]

What feedback would you like to offer the Formation Leader(s) and hosting site coordinator about the
structure of the course? Was the schedule and pace manageable?

What feedback would you like to offer the Formation Team and the Association of the Catechesis of the
Good Shepherd (Australia) about the content of this course? Were there any new insights that surfaced for
you about your faith or your ministry as a catechist that you would want to share? Were there any topics
or questions you wish could have been addressed by this Formation experience?

Name (Optional) : __________________________________________________
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Membership of the Association of the Catechesis of
the Good Shepherd in Australia
Now that you have completed your Formation, we invite you to consider becoming a member of the
Association of the Catechesis of the Good Shepherd, Australia. The details below can also be found on our
website https://cgsaust.org.au/membership/become-a-member/

Benefits of Membership
Your membership supports the Goals of the Association and gives you:
• Access to the Members only Resources area of our website including the materials manual
for those who have received Formation.
• A copy of our annual Green Pastures publication
• A copy of our Member and Atria Directory
• Fellowship, support and the opportunity for you to contribute to committees that support
the goals of the Association
• Invitation to members events, such as Formation Enrichment, updates and retreats.
• Voting rights at the Annual General Meeting

Membership Plans
There are four annual membership plans to choose from
•
•
•
•

Full Membership
Limited Income Membership
Supporting Membership
Contributing Membership

$ 50.00
$ 30.00
$ 75.00
$100.00

How to Become a Member
We are always delighted to welcome new members. Your gift of membership helps us to remain faithful to
our mission to help the child draw nearer to God.
•
•
•
•
•
•

The first step is to complete our Online Membership Request Form so that we can get to
know you.
After completing the form, you will be asked to select and pay for your membership
subscription plan.
We will then be in touch.
Online Membership Request Form
Printable Membership Request Form

You will be invited to renew your membership annually

Atrium Registration
•

•

We ask every atrium to register so that we can help people locate you and also to let you know of
any support we can offer you. Please complete the registration form. This only needs to be
completed once. You can contact us if you need to change any of the details or if you need to close
your atrium. There is no cost attached to registering an atrium.
Atrium Registration Form
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